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EMOTIONALLY 

_________________________
_________________________
_________________________
_________________________
_________________________
_________________________
_________________________ 

__________________________
__________________________
__________________________
__________________________
__________________________

What harmful issues in my life am 
I ignoring?    
____________________________ 
____________________________ 
____________________________

Toxic people / things I 
need to let go of. 

Who supports and 
celebrates me? 

Long-term Goals (What do I want 
to achieve in 5 – 10 years?) 

Financial goals that will support 
my long-term goals 

___________________
___________________
___________________
___________________
__________________   
___________________

___________________
___________________
___________________
___________________
___________________       
___________________

PHYSICALLY 
MENTALLY 
SPIRITUALLY 

VISION STATEMENT OF 

Short - Term Goals (What can I do on a daily / weekly / monthly basis that 
will support my L ong-Term Goals?) 

__________________________
__________________________
__________________________
__________________________
__________________________ 

What can I do to be of selfless 
service to others?

_____________________________
_____________________________
_____________________________
_____________________________
_____________________________

What will my life look like in 5 -10 
years if I don’t make changes? 
_____________________________ 
_____________________________ 
_____________________________ 

What will my life look like if I DO 
make changes? 
___________________________ 
___________________________ 
___________________________ 
___________________________

My BLESSINGS (What am I thankful for?) 
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VISION - The ability to think about or plan the future 
                with imagination and wisdom

__________________________ 
__________________________ 
__________________________ 
__________________________ 
__________________________

202____
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ECONOMIC MANAGEMENT SCIENCES
CONTINUOUS HOMEWORK ASSESSMENT OF

 20 GRADE 7

MARK ALLOCATION: 

5 = Homework completed and signed by Parent/Guardian.  
0 = (a) Homework not written down.

(b) Homework not done or incomplete.
(c) No signature of Parent or Guardian.

Sample signatures
of parent / guardian

DATE HOMEWORK
Mark

Allocation
0/5

Parent/Guardian
Signature

 5



DATE HOMEWORK
Mark

Allocation
0/5

Parent/Guardian
Signature

 6
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https://www.youtube.com/watch?v=YCN2aTlocOw&t=92s

Introduction: Watch the YouTube video on  The History of money. (Download first to save data) 

https://www.youtube.com/watch?v=YCN2aTlocOw&t=92s


8
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1. Research the following currencies. The Central Banks of each country will be a good place to
start.

Country: ____________________________ 
Currency Value: ______________________ 
Discuss the significance of the artwork: 
_________________________________________________________ 
_________________________________________________________ 
_________________________________________________________ 
_________________________________________________________ 
________________________________________________________ 
________________________________________________________ 

_________________________________________________________

Discuss the security features of the bank note:

________________________________________________________ 
________________________________________________________ 
________________________________________________________ 
________________________________________________________ 
___________________________________________________

_________________________________________________________ 
_________________________________________________________ 
_________________________________________________________ 
_________________________________________________________ 
________________________________________________________ 
________________________________________________________ 
_________________________________________________________

Discuss the security features of the bank note:

________________________________________________________ 
________________________________________________________ 
________________________________________________________ 
________________________________________________________ 
____________________________________________________

ECONOMY

The History of money 

CASE STUDY

TOTAL : 45 
ASSESSMENT :   1 
DUE DATE : 

ACTUAL MARK
%

LEVEL

NAME:

GRADE:

DATE:

1.1

1.2

(10)

(10)
9

https://www.theibns.org/joomla/index.php?
option=com_content&view=article&id=243:banknote-
of-2010&catid=20

Updated  bank note of 2010

https://www.centralbank.org.sz/wp-content/uploads/2021/04/CURRENCY-
CIRCULATION-POLICY.docx-optimized.pdf

Country: ____________________________ 
Currency Value: ______________________ 
Discuss the significance of the artwork: 

https://www.theibns.org/joomla/index.php?option=com_content&view=article&id=243:banknote-of-2010&catid=20
https://www.centralbank.org.sz/wp-content/uploads/2021/04/CURRENCY-CIRCULATION-POLICY.docx-optimized.pdf


Country: ____________________________ 
Currency Value: ______________________ 
Discuss the significance of the artwork: 

2. 

_________________________________________________________ 
_________________________________________________________ 
_________________________________________________________ 
_________________________________________________________ 
________________________________________________________ 
________________________________________________________ 

_________________________________________________________

Discuss the security features of the bank note:

________________________________________________________ 
________________________________________________________ 
________________________________________________________ 
________________________________________________________ 
___________________________________________________ (10)

(10)

Create a scenario where you lend someone money. Discuss the details of the loan and 
include payment terms. 
2.1

________________________________________________________________________________________
________________________________________________________________________________________
________________________________________________________________________________________
________________________________________________________________________________________
________________________________________________________________________________________(5) 

2.2  Draw up a promissory note.

1.3

10

Keywords: Lender (Who you are lending TO) , Borrower (Who is borrowing FROM you), 
Amount Borrowed (Expanded notation and Rands and cents), Terms of the loan repayment 
including interest accrued, Place and date, signatures of lender and borrower, signatures of 
witnesses.

https://www.bankofcanada.ca/banknotes/bank-
note-series/frontiers/5-polymer-note/

https://www.bankofcanada.ca/banknotes/bank-note-series/frontiers/5-polymer-note/


CASH AND CREDIT PURCHASES

1. CASH

Bank notes and coins are issued by the Reserve Bank.  They are made /
manufactured by the “SA Bank Note Company”.

Legal tender
Bronze - 10, 20, and 50c coins
Nickel - R1, R2 and R5 coins
Notes - R10, R20, R50, R100 and R200

Carrying large sums of cash can be dangerous due to criminal activity.  Salaries 
wages are mostly paid directly into the employees account.  Therefore it is important 
for everyone to know how to use electronic banking.

1.2 ATM CARDS

When you open a bank account cheque or savings you will receive a plastic bank 
card that will allow you to draw money from and deposit money into your account.  
The card has a magnetic strip on which information is encoded.  You will receive a 
PIN (Personal Identity Number).  You will need to memorise the code and will use it 
every time you use your card at the ATM.  This is a safety check the machine uses to 
verify that you are the owner of the card.  You can also use the card to pay accounts 
e.g. water and electricity, to pay fines e.g. traffic fines, to check balances or transfer
money to other accounts.

The 1c, 2c and copper coins have been 
discontinued as they cost more to produce 
than  they are worth.

  11

1.3 ELECTRONIC TRANSFER (EFT)

Cash Payments are made directly
from o ne bank account to another 
bank account.

This method of payment is convenient 
as you can make purchases and 
payments at leisure.



1.5

1.5 CHEQUES

When a cheque is issued by the owner of the bank account (Drawer), he is instructing the bank 
(Payee) to pay the provider (Drawee) the amount written on the cheque for the goods or services 
bought.

Cheques are not used very often as most retailers won't accept cheques as payment due to the 
prevalance of fraud.

Cheq e books are used mostly by larger companies. They are very useful for 
record keeping purposes.

Paste two "Customer Copies" of a EFT POS payments hereunder.

___
ACTIVITY

12

1.4 ELECTRONIC FUNDS TRANSFER - (EFT POS)
Electronic Funds Transfer Point of Sale (EFT-POS) 
allows you to use your bank card at the till to transfer 
funds immediately from your account to the seller’s 
account.  

The cashier swipes the card through the machine, 
punches in the amount owing and the machine prints 
out a slip in duplicate.  

You as the customer signs the slip, hands the copy 
to the seller and you keep the original for your 
records.  At the moment a slip is being printed, the 
money is being transferred.

https://www.gov.za/speeches/south-african-reserve-bank-discontinuation-cheques-18-nov-2020-0000

https://www.gov.za/speeches/south-african-reserve-bank-discontinuation-cheques-18-nov-2020-0000
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1.6 STOP AND DEBIT ORDERS

Other forms of paying accounts are either by stop order or debit order. A stop 
order is generated by the customer, which instructs the bank to pay the 
beneficiary a given amount on a given date every month.  The beneficiary on 
the other hand generates a debit order   e.g. an advantage this form of 
payment is that you don’t have to go pay the account in person.

ADVANTAGES OF PAYING CASH

• No interest can be charged
• You don’t need to divulge your personal details
• You can negotiate a better purchase price
• Discounts may be offered for cash
• On payment the product is owned by you
• You can take possession of the goods immediately,

which is not the case in Lay-buy purchases
• You are not tied into any contracts
• No additional finance charges
• You only buy what you can afford
• Some companies provide their customers with “loyalty cards”.

This cash or loyalty card encourages customers to pay cash for goods,
which is good for the company’s cash flow. If you spend a certain amount with
them they send you vouchers or give you discounts e.g. Edgars



2. CREDIT

2.1 CREDIT CARDS
When you make an application for a credit card your credit worthiness is checked.
This means that you need to pay your accounts on time and regularly to prove that
you are a “good payer” of your debt.  You also have to provide proof of employment
to make sure you have the means to pay your debt.  Proof of residence is also
needed for security reasons.  You will also be asked to provide references of retail
accounts.

With this card you can purchase goods or services on credit and pay for them later.
The debt goes onto your credit card account and you must pay back what you have
borrowed in monthly instalments (payments).  The bank charges you interest for
using this facility.  A bank credit card is a three party credit card i.e. the seller, the
buyer and the bank.  Advantages of having this facility:

• You can pay for unexpected expenses e.g. deposit at a hospital if
you don’t have medical aid.

• Use for internet transactions
• Overseas travel

ACTIVITY 2

Not only banks provide credit cards.  Compare the interest charged by two credit card 
companies  e.g. Standard Bank and Virgin credit card.  Which card would you prefer and 
why?

2.1.2 Retail credit cards

Cards provided directly by companies eg Woolworths and 
Edgars allow the customer to purchase goods on credit.  
These are called two party credit cards i.e. the seller and 
the buyer.

 14

Date: _____________________

2.1.3 Customer Reward Cards

        Companies offer reward cards to customers in order      
        to incentivise them to buy their products or services. 
        The rewards usually have a rand value which is  
        calculated as a percentage on what the customer   
        has spent with them. The cash rewards can be 
        saved and redeemed for/ towards another purchase. 
        Examples of companies that offer reward incentives   
        include: Dischem, FNB (eBucks), Pick 'n Pay (Smart    
        Shopper) and Clicks etc.



2.2 INSTALMENT AGREEMENTS
When purchasing goods on credit e.g. furniture, you will be asked to sign an 
instalment agreement.  This means that you will take possession for the goods 
immediately but it still remains the property of the seller until you have paid back the 
value of the goods in a set amount (instalment including interest) over an agreed 
period.  You will have to arrange insurance for the goods whilst they are in your 
possession and are still being paid off.  The insurance company will settle the debt in 
the case of fire and theft.  If you break a promise to pay the instalments the seller will 
repossess the goods.  (take back possession)

ACTIVITY 3

Paste FIVE different examples of advertisements giving details of instalment purchases 
e.g. furniture, cars etc.  Calculate the total amount payable over the payment period.
(Includes interest) Show how much money could have been saved if the item was
purchased cash.

 15

Date: _____________________
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THE HISTORY OF THE ELECTRONIC PAYMENT SYSTEM 

1. When did it all start?
It all started with the World Wide Web (www).
Electronic payments are related to the beginning of
the internet as stores offered services online.
The history of the internet starts in 1969 with
APRANET, the military communication network in
the Vietnam War. In 1989 Tim Berners-Lee
presented the solution of making information easier
to publish and access on the internet using “sites” or
“pages”

2. The beginning of the e payment systems.
In 1994 Stanford Federal Credit Union offered online payment services. In
1994 Amazon is founded, ushering the age of ecommerce. The same year,
Pizza Hut also accepts online food ordering.

3. The evolution of payment possibilities.
Modern payment systems are website or app-based. Systems are available
from any device connected to the internet. EFT (Electronic Fund Transfers)
are made online.

4. Social Networks and new technologies.
Mobile Technologies are developing fast and customers no longer need PCs
or laptops to order online.

In South Africa, there are two common options to send money to an individual or 
business. These are: 

• Paypal (International payments in foreign currencies),
Payfast (Domestic payments in Rands) and

• Bank transfer (International and Domestic payments)

The History of Paypal. 

South African born, Elon Musk and his brother 
Kimbal cofounded an online bank X.com and 
merged with Confinity in 2000 to form the company 
Paypal. Paypal was subsequently bought by eBay 
in 2002 for 1.5billion. Elon Musk used proceeds 
from this sale to fund Tesla and Space X. Payfast is 
the South African version where payments can be 
made to local business and individuals in South 
Africa.

58% of the population of the United States have 
Paypal accounts. The percentage of the world 
population is 3.6% 

17



To open a Paypal/ Payfast account you need to provide: 

Your legal name, address, a link to a credit/ debit card or a bank account as well as 
an email account. To open an account with Payfast you will need to supply 
documentation proving your name, date of birth and residential address. To send 
money to someone using Paypal all that is needed is an email address of the 
recipient. The money will reflect immediately. The email must be associated with an 
active Paypal account. If not, Paypal will send an email to that address to invite them 
to create a Paypal account. As with all banking options, Paypal has fees in place 
when making transactions.  Additional fees are charged for crossborder payments 
and currency conversions. 

What is a payment rail/platform/gateway? 

A payment platform is a payment network that moves money from a payer to a 
payee.  Credit Card Rails are the credit card payment system.       

https://www.youtube.com/watch?v=mh45igK4Esw

18

https://www.youtube.com/watch?v=mh45igK4Esw


Bank Transfers 

Electronic payments are made from one bank account to another. When transferring 
money from one bank account to another bank account in the same institution e.g. 
Nedbank, the payment is instant. Whereas payments electronically transferred to 
bank accounts in different institutions, the payment will only reflect the following 
business day. 

Making an electronic payment cross border can take 1-2 business days to clear and 
exotic countries and countries 3 – 5 business days. The SWIFT wire network is used 
when making and electronic payment internationally. 

What is SWIFT? 

SWIFT is and acronym for A Society of Worldwide Interbank Financial 
Telecommunication. SWIFT is one of the largest financial messaging systems of the 
world. SWIFT provides a network that enables financial institutions worldwide, to 
send and receive information about financial transactions.  

A SWIFT code or BIC (Bank Identifier Code) 

This code is used to identify the country, Bank and Branch that an account is 
registered to. Main branches of a bank will have a SWIFT code and you can usually 
find it in your bank statement. 

The main difference between Paypal / Payfast and bank electronic accounts 

Bank 

When creating one of the above 
accounts, you get a digital wallet 
(ewallet). Wallets are linked to a bank 
account. The owner can add funds to 
their ewallet from the bank account or 
withdraw funds from the ewallet to send 
to their bank account.  

The owner of the bank account can pay 
bills through an international payment 
system. The banking system allows 
transfers between current and savings 
accounts. 

Debit orders can also be set up to pay 
for goods and services. 

Cash withdrawals can also be made 
from ATMs (Automatic Teller Machines) 
Worldwide 

19



South Africans have a wide variety of payment choices ranging from Cash to 
electronic payments (such as Card, debit orders, mobile payments and real time 
online internet payments). Every day more than ZAR 350 billion is settled through 
the National Payment System (NPS). 

Electronic Fund Transfers (EFT) Include: 

Direct Debits (Debit order) give a company permission to take money from your 
bank account on an agreed date e.g. Insurance policy, gym contract etc.

Debit orders are used by companies to collect money from your bank account on a 
repeating basis for payments such as insurance and investment policies, furniture 
payments etc. Each debit order must have what is called a mandate. A mandate is the 
written, electronic or voice recorded permission that you give to a company to collect 
money from your bank account. 

With debit orders, the collector of the money is the company that you have given the 
debit order mandate. An example of this is the collector of a gym contract debit order. 
The bank is not the collector. It is wrong of you to reverse a debit 
order(telling your bank to return the money to your account) when you have given a 
company a mandate to debit and for which you have received goods or services in 
return.  

Direct Deposits is a means of making electronic payments and is commonly used by 
businesses to make and receive regular payments such as salaries and recurring bills. 

Debit cards allow you to make EFT transactions. You can use the debit card to move money 
from your business bank account. Use your debit card to 
make purchases or pay bills online, in person, or over the phone. 

20

https://youtu.be/MuhA9cj74ug

How does one send and draw an eWallet?
Download the Youtube videos first then watch. (This will save data)

https://youtu.be/MuhA9cj74ug


NEEDS & WANTS

Economics is the study of people’s needs and the way in which these needs are 
satisfied.  It is about the production of goods and services that satisfy these needs 
and what happens when there are insufficient goods/services (scarcity) or excess 
goods/services (surplus).

1. NEEDS

In order to survive, people have a few basic or primary needs: food, water, 
clothing, recreation and shelter.  When the continuous flow of these needs is 
not a problem, people become aware of other needs such as safety, 
acceptance by others and self-realisation.

The idea was central to Maslow’s Hierarchy of Needs.  Abraham Maslow (1908-1970), a 
prominent Amercian psychologist, suggested that needs could be arranged in a pyramid.

21

notes

1. According to the pyramid, which are the most basic/important needs?
2. Does everyone manage to get to the point of “self - realisation”?

If not, why not ?

Date:

r respen or na se eL

Maslows’ Hierarchy of needs (PSSRS)

1.1

1.1 1.2 1.3

1.4 1.5



1.1 PHYSICAL NEEDS

These needs which are vital for survival, and form the base of the pyramid.
They must be satisfied before a person progresses to higher level needs.  
Physical needs include food to satisfy hunger, liquids to satisfy thirst,
shelter and clothing for protection.

1.2 THE NEED FOR SECURITY

Once a person’s subsistence needs have been fulfilled, he or she feels the
need for security and safety eg. safety and security of your home, your
family, school and environment.

1.3 SOCIAL NEEDS

Human beings are social by nature.  The fact that people form clubs, 
societies and other groups to share common interests is proof of this.  It is
also common in most societies to gather either formally or informally
simply to enjoy the company of other people. Socialising within a family
also contributes to fulfilling this need.

1.4 THE NEED FOR RECOGNITION

It is this need that makes a person want to achieve.  He or she needs to
feel that others recognise his or her worth as a human being.

1.5 THE NEED FOR SELF-REALISATION

The highest level need is the need people have to “realise themselves”
fully as human beings, to lead their lives in such a way as to be totally
happy with themselves and to develop their talents to the fullest, i.e. to
fulfill one’s purpose/calling.

22
notes

1. Read the cartoon and discuss whether Dagwood or his wife has a real need.

Date:

r respen or na se eL

1.1



Money is usually the means to meet one’s needs and wants. The sources of money vary. 
The main source of money is salaries and wages. Other sources of money include:

• Child support/maintenance
• Grants and pensions from the government
• Gifts
• Winnings
• Loans
• Donations
• Bonuses
• The proceeds from the sale of an asset
• Pocket money etc.

Instead of having money to meet one’s basic needs, the needs themselves can be 
provided i.e. food and shelter. Possible sources to meet the needs are:

• Non Governmental Organisations e.g. Meals on Wheels
• Church groups e.g. Salvation Army
• Family and friends

23

notes

1. An elderly lady needs groceries. She does not earn a wage or salary.
What will her possible sources to meet her need be?

Date:

2. NEEDS VERSUS DESIRES/WANTS

To survive and to be happy our needs must be fulfilled.        
Desires/wants (secondary needs), on the other hand, involve 
a person’s wish for a better quality of life.  Unlike needs, people 
can do without the things they desire.

3. THE MEANS TO MEET ONE’S NEEDS OR WANTS

NB!  Crime is not a legitimate (lawful) means to meet one’s 
needs or wants.

r respen or na se eL



24

notes

4. SCARCITY PROBLEM

Humans have many needs and some of the needs are more critical than others. ie. The 
need for food and water is more critical than social needs.  The problem is the means 
(resources) e.g. water, trees, humans that we have available to satisfy these needs are 
scarce, some are non renewable e.g. coal and fuel.  Therefore the unlimited wants and 
needs cannot be satisfied immediately or indefinitely.  This problem is the core problem of 
economics and is known as the “scarcity problem.”

5. CHOICE PROBLEM

Humans have many needs and wants and very few, if any have the means (resources) eg. 
money to meet all of their needs and wants.  The choice then has to be made which need 
or want to satisfy first.  This is called the “choice problem”. e.g. Mr Bodibe inherits R10 000 
from his Grandmother’s estate.  His wife would like new furniture (a lounge suite, fridge, 
TV and washing machine), and his son would like a motorcycle.  However their motor car 
is in need of new tyres and a major service.  This is the family’s only form of transport.  Mr 
Bodibe decides (chooses) that his priority would be to service his vehicle which costs him 
R7 500.  He then buys his son a bicycle, his wife a fridge and he 
puts the balance into savings account.

6. OPPORTUNITY COST

Mr. Bodibe had to postpone or sacrifice some of his family’s needs 
or wants.  The cost of choosing to satisfy one need or want and not 
the other is called the “opportunity cost”.  Opportunity cost is 
defined as the opportunity forfeited in choosing to satisfy one want over another.  Eg. Mr 
Bodibe’s wife still has to do their washing by hand.  (Opportunity cost: inconvenience, time 
and physical labour.)

The economic problem
of scarcity

Limited
Resources
e.g. Natural
resources,
money and

humans with
skills

Actual goods
& services
available

on the
market

Unlimited
wants and needs

to
produce/provide

to 
satisfy

1. Give examples from personal experience to illustrate the “choice problem” and
“opportunity cost”.

Date:

r respen or na se eL



1. Represent your primary needs pictorially according to Maslow’s Heirarchy of
needs. Label needs clearly.

25

                   THE ECONOMY  
Needs and wants 

ASSIGNMENT

TOTAL : 20 
ASSESSMENT:    2 
DUE DATE: 

ACTUAL MARK
%

LEVEL

NAME:

GRADE:

DATE:



2. Represent your desires/ wants (Secondary needs) pictorially in the space provided. Describe your
desires.

TOTAL    ________ / 20

5 3 1YES NOCRITERIA
1.Needs are correctly identified

3.
2.Desires are correctly identified

4.
The means to meet the desires & wants are legitimate

SUB TOTAL

26

Means to meet my needs Means to meet my wants

MOSTLY

4. Discuss a a choice problem you have: _________________________________________
_________________________________________________________________________

Discuss an opportunity cost you have: ___________________________________________
__________________________________________________________________________

3.

Choice problem & opportunity cost correctly identified



In order to satisfy needs, we require goods and services.  These are provided by 
producers and business enterprises.

1. GOODS  (Tangible - you can touch it)

“Free goods” are abundant and do not command a price. e.g. ice in Antarctica.  (Some 
goods and services even loose value if they are not of use at a specific time e.g. 
swimming costumes in winter.)  “Economic goods” are scarce and command a price i.e. 
Consumers are prepared to pay for a specific service or product for which 
there is a use (utility), need or want. Goods are things that are made to be 
sold.  Goods can be divided into these basic categories. 

1.1 Consumer Goods: These goods are products which are directly 
involved in satisfying consumer needs and desires and could 
be durable (products that last for a long time e.g. TV’s, cars, 
DVD players) or non-durable products which are consumed 
quickly (such as coffee, beer, sweets)

1.2 Capital goods: These are goods made for use by other businesses.  
They include goods such as delivery vehicles and shelving.

1.3 Semi-Finished goods: These goods are processed from raw 
materials and are used in the manufacture of finished goods (products) 
e.g. steel pipes used in the production of security gates.  Another term
for semi-finished goods is intermediate goods.

2. SERVICE

There is a wide variety of different services (intangible products) available to 
us.

2.1 Personal services: These include activities which provide services 
of a personal nature, for example (private) education, medical care, 
legal service and financial advice.

2.2 Community services: Provided by government.

2.3 Commercial services: These include activities involved in 
getting goods to the consumer, for example advertising, 
transport, insurance.

WORD POWER 

Producer   - A producer is a person who creates (produces) goods which satisfy 
needs or delivers a service

Consumer - Is a person who uses up a product such as bread to satisfy his/her 
need for food or who uses a service, such as that of a doctor, to 
satisfy his/her need for good healthcare.

Consumption - Is the process of satisfying a need by using up or consuming a 
product.

GOODS AND SERVICES
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1. Explain the main difference between “needs” and “wants”.
2. What is meant by the “means” to meet ones needs?
3. How does the difference between needs and wants impact on communities and the

environment?  Think along the lines of income, crime, scarce resources, pollution,
job creation (entrepreneurship)

4. Describe the concepts of “free” and “economic” goods and give an example of
each.

5. What influence does supply and demand have on market prices with regards to
“free” and “economic” goods?

notes

Date:

r respen or na se eL



1.    Advertisements illustrating businesses selling goods.           
The industry has been correctly identified. EXAMPLE 1

EXAMPLE 2

5 0

5 0

2.    Advertisements illustrating businesses selling a service.        
The industry has been correctly identified. EXAMPLE 1

EXAMPLE 2

5 0

5 0

TOTAL
30

INSTRUCTIONS

EXAMPLE 3 5 0

GOODS SERVICE

1. 1.

EXAMPLE 3 5 0

X

ECONOMY
Describe the different 

types of Businesses within the Primary, Secondary 
& Tertiary Sectors

PROJECT

ACTUAL MARK
%

LEVEL

NAME:

GRADE:

DATE:

Consumer Goods

Industry:

Personal Service

Industry:

• Cut/paste advertisements/business cards to illustrate the difference between 
businesses selling a service and businesses selling goods.

• Specify whether the business is in the primary, secondary or tertiary 
industry.(There are many examples in the yellow pages of the telephone 
directory).

TOTAL : 30 
ASSESSMENT :   3 
DUE DATE : 

2 ½

2 ½

2 ½

2 ½

2 ½

2 ½

(2½)
(2½)

(2½)
(2½)
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GOODS SERVICE

2. 2.

3. 3.

30

Semi - finished Goods

Industry: Industry:

Capital Goods

Industry:

Community Service e.g. Utility Bill

Industry:

Commercial Service



1. HOUSEHOLDS AS CONSUMERS

A household can be an individual, family or any group of people 
with a joint income and who make decisions together. The word 
‘Economics’ is derived for a Greek word meaning good 
housekeeping. Households consume goods and services to 
satisfy their needs and wants (Consumers). The act of consuming 
is called consumption. Households are responsible for spending 

Consumers determine what should be produced. 

2. HOUSEHOLDS AS PRODUCERS

Individuals, families or groups of people in households, own 
businesses. The businesses produce goods and services 
(Producers) which are then sold to households (Consumers)

31

THE ROLE OF HOUSEHOLDS AS CONSUMERS AND PRODUCERS

Examples of goods and services produced and consumed by households include: 
Food, clothing, healthcare, fuel, internet services, stationery, electricity, water, 
telephone,education etc.

________________

List 5 more examples of goods 
produced and consumed by 
households. 
_________________________

_________________________

_________________________

_________________________

_________________________

List 5 more examples of services 
produced and consumed by 
households. 
_________________________

_________________________

_________________________

_________________________

_________________________

on consumer goods

ACTIVITY 1



ACTIVITY 2    Date: ___________________ 

In your own words, explain households as consumers and producers.
Give examples 
______________________________________________________________________ 
______________________________________________________________________ 
______________________________________________________________________ 
______________________________________________________________________ 
______________________________________________________________________ 
______________________________________________________________________ 
______________________________________________________________________ 
______________________________________________________________________ 
______________________________________________________________________ 
______________________________________________________________________ 
______________________________________________________________________ 
______________________________________________________________________ 
______________________________________________________________________ 
______________________________________________________________________ 
______________________________________________________________________ 
______________________________________________________________________ 
______________________________________________________________________ 

HOUSEHOLDS AS CONSUMERS AND PRODUCERS

FIRMS
OWNED BY

HOUSEHOLDS

HOUSEHOLDS 

&
Services
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Multiple choice: Highlight or Underline the correct 
answer. Ebook - use your Adobe Acrobat Reader tools 

1) Goods are
a. Tangible
b. Assets
c. Expenses

2) An example of free goods
a. Swimming costumes in winter
b. Snow in Alaska
c. Electric heaters in summer

3) Which statement is not true?
a. Economic goods command a price
b. Economic goods are scarce
c. Economic goods are always expensive

4) Which statement is not true?
a. Consumer goods are directly involved in satisfying consumer needs
b. Consumer goods can be products that last a long time
c. Consumer goods do not include products that are consumed quickly

5) Which of the following is not an example of semi-finished goods?
a. Plastic bottles
b. Wooden planks
c. Steel pipes

6) Intangible goods are services provided such as
a. advertising
b. electricity
c. restaurants

7) Capital goods are used by businesses to produce goods or services and
include
a. Delivery vans
b. Stationery
c. Electricity

8) An individual, family or any group of people with a joint income who make
economic decisions together
a. a business
b. a household
c. home makers

      

THE ECONOMY 

History of money, Goods and services, 
consumers and producers

TEST

NAME:

GRADE:

DATE:

TOTAL: 15 
ASSESSMENT:   4  
DUE DATE: 

ACTUAL MARK
%

LEVEL

33



9) The Greek word meaning good housekeeping
a. Thrifty
b. Economics
c. Savings

10) Households
a. consume
b. consolidate
c. distribute
goods and services to satisfy their needs and
wants

11) The act of consuming is called
a. greed
b. consumption
c. economics

12) Households are responsible for spending on
a. Household goods
b. Free goods
c. Capital goods

13) Consumers decide on
a. How goods should be produced
b. When Goods should be produced
c. What goods should be produced

14) Private businesses are owned by
a. Households
b. Government
c. Close Corporations

15) Private businesses produce goods such as
a. Gold jewellery
b. Municipal Roads
c. Nursery Schools
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1) The term used for exchanging goods for other desirable goods
a. Barter trade
b. Fair trade
c. International trade

2) The use of precious metals as a form of exchange is called
a. Bartering
b. Trading
c. The gold or silver standard

3) The origin of bank notes.
a. A receipt for gold deposited with a goldsmith
b. Notes of demand
c. Notes of ownership

4) Which statement is not true?
a. The South African Rand used to be backed by gold
b. The South African Rand is no longer backed by gold
c. The South African Rand can be exchanged for gold

5) Bank notes and coins are issued by
a. Private Banks
b. The South African Reserve Bank
c. The SA bank note company

6) Which of the following is not legal tender in South Africa?
a. 1 cent coin
b. R 200 note
c. 1 US Dollar

7) Which statement is not true?
a. An EFT is an electronic transfer of cash from one bank account to

another
b. An EFT payment is convenient
c. An EFT payment can only be made from a cheque account

8) An example of a EFT point of sale transaction is
a. a cheque payment
b. money changing hands
c. a bank card payment

      

THE ECONOMY            
History of money & Needs and wants 

TEST

NAME:

GRADE:

DATE:

TOTAL: 15 
ASSESSMENT:   5 
DUE DATE: 

ACTUAL MARK
%

LEVEL

Multiple choice: Highlight or Underline the correct 
answer. Ebook - use your Adobe Acrobat Reader tools 
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9) Which of the following statements is false
a. Cheques are legal tender
b. Cash cheques are no longer accepted
c. Cheques are only used by businesses

10) Which of the following makes the statement false?
A stop order is initiated by the customer and instructs the bank to pay
the beneficiary
a. a given amount
b. on a given date every month
c. and cannot be cancelled

11) An advantage of paying cash.
a. Buy now, pay later
b. Only buy what you can afford
c. Pay interest

12) Economics is the study of…
a. Peoples needs and the way in which they are satisfied
b. the production of goods and services
c. what happens when there is surplus or scarcity
d. All of the above

13) What is the most basic need?
a. Shelter
b. Feeling safe
c. Friendship

14) A secondary need or want is the desire for
a. recognition
b. things one can do without
c. fulfilling ones purpose

15) The economic problem is caused by…
a. Scarce resources
b. Unlimited needs and wants
c. both of the above

36



Colony:  A country or region governed by 
another country

Land Occupation
Belgium

France

Germany

Great Britian

Italy

Portugal

Spain

Independent

STANDARD OF LIVING

1. LIFESTYE
Lifestyle is a term to describe the way a person lives. A lifestyle is a bundle
of behaviours including social relations, consumption, entertainment and dress.

2. THE DIFFERENCE BETWEEN TRADITIONAL
AND MODERN LIFESTYLES/ SOCIETIES.

‘Traditional’ refers to those societies that are
small scale and are derived from indigenous and
often ancient cultural practices.
‘Modern’ refers to those practices that relate to
development on a large scale.  These societies co- 
exist in the world  today.  There are no longer
completely modern or traditional societies.

3. TRADITIONAL  SOCIETIES IN SOUTH AFRICA

Colonization and then Apartheid threatened traditional societies in South Africa.

The core values of traditional societies were eroded due to harsh treatment of the
indigenous people. During Apartheid most families lived apart and many still do e.g.
a women works as domestic worker and “lives in”. There is no room for her husband
or children. Her husband lives at his place of work and their children are left with
family in the homelands. Another example is miners.
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South Africa has a wealth of traditional societies. They are both an asset and heritage for 
our country. Traditional societies are a drawcard for tourists. The traditional methods of  
making goods e.g. jewellery are very popular and are even exported.

Ecotourism favours these societies as they usually 
border the game parks. They are therefore directly 
involved with tourism and benefit from it.    e.g. Local 
men and women may be trained as tour guides, 
chefs, cleaners, drivers etc.

4. RURAL SOCIETIES

Rural communities are 
distanced from concentrated 
population and economic activity. In 
other words the people do not live in 
close proximity to one another and 
don’t have easy access to shops and 
facilities e.g. hospitals.  Many people 
have moved from the rural areas to the 
cities to study and find work. There is 
however still a large number of people 
that still live in these remote areas. 
Their lives are difficult and resources 
are scarce. Their methods of farming 
are mainly subsistence (no surplus to 
sell) 

38



Large scale farmers as well as 
traditional homesteads are 
located in rural areas. Crime is 
often a problem due to high 
unemployment. Education is often 
sub- standard and many schools 
do not have electricity or running 
water. The challenges learners 
face are enormous and often 
have to walk many kilometres to 
get to school. 

Rural communities rely on 
traditional methods for 
subsistence farming however 
large scale farmers are using

   more modern technologies.

5. SELF SUFFICIENT SOCIETIES

Self sufficient societies aim for a lifestyle of
sustainable living. They are aware of the strain that
consumerism has put on the earth’s resources and
they make every effort to minimise their carbon foot
print. They do this by altering methods of transport,
energy, consumption and diet. There are societies
that live this way because of tradition but there are a
growing number of people who are joining the
movement voluntarily. One does not have to live on a
farm be self sufficient. By growing your own
vegetables in a small veggie patch and using solar
energy you would be living a lifestyle of self
sufficiency in the areas of food and energy.

More reasons why people would want to live a life of self sufficiency include:
• Cost of living has become unaffordable putting strain on households
• People work very long hours to maintain their lifestyles
• People feel trapped by the demands of society e.g. Modern consumerism

6. MODERN SOCIETIES

Modern societies are characterised by 
consumerism and materialism. Modern 
society has a cult of wealth and private 
ownership. There is an need for 
possessions and this creates an 
inequitable distribution of wealth. 
Resource exploitation is dominant.

There is also a move towards little sense 
of community. Communication is 
impersonal and distant. In a modern 
lifestyle there is less time for leisure due 
to time constraints – Time is money and
consumption replaces conversation. 

Due to the enormous use of natural resources and the disposal of byproducts, the earths 
resources are being depleted and the natural environment destroyed.
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HOW TO USE GOODS AND SERVICES EFFICIENTLY AND EFFECTIVELY

A carbon footprint is a measure of the impact our activities have on the environment, 
and in particular climate change. It relates to the amount of greenhouse gases 
produced in our day-to-day lives through burning fossil fuels for electricity, heating and 
transportation etc.

The carbon footprint is a measurement of all greenhouse gases we individually produce 
and has units of tonnes (or kg) of carbon dioxide equivalent.

The pie chart above shows the main elements which
make up the total of a typical person's carbon footprint in the developed world.

1. A carbon footprint is made up of the sum of two parts, the primary footprint (shown by
the darker slices of the pie chart) and the secondary footprint (shown as the lighter slices).

1.1 The primary footprint is a measure of our direct emissions of CO2 from the burning of 
fossil fuels including domestic energy consumption and transportation (e.g. car and 
plane). We have direct control of these.

1.2 The secondary footprint is a measure of the indirect CO2 emissions from the whole 
lifecycle of products we use - those associated with their manufacture and eventual 
breakdown. To put it very simply – the more we buy the more emissions will be caused 
on our behalf. 

2. HOW TO REDUCE YOUR CARBON FOOTPRINT

2.1 HERE'S A LIST OF SIMPLE THINGS 
YOU CAN DO IMMEDIATELY

* Turn it off when not in use (lights,
television, DVD player, Hi Fi,
computer etc.

* Turn down the underfloor heating
slightly (try just 1 to 2 degrees C)

* Turn down the water heating setting (just 2 degrees will make a significant saving)

Share of public
services

12%Financial services
3%

Recreation &
leisure

14%

House - buildings
and furnishing

9%

Car manufacture &
delivery

7%

Clothes and
personal effects

4%
Food & drink

5%

Holiday flights
6%

Public transport
3%

Private transport
10%

Home - electricity
12%

Home - gas, oil
and coal

15%
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* Fill your dish washer and washing machine with a full load - this will save you
water, electricity, and washing powder

* Fill the kettle with only as much water as you need
* Do your weekly shopping in a single trip
* Hang out the washing to dry rather than

tumble drying it
* Recycle as much as possible e.g. plastic bags

and clothing
2.2THE FOLLOWING IS A LIST OF ITEMS THAT 

MAY TAKE AN INITIAL INVESTMENT, BUT 
SHOULD PAY FOR THEMSELVES OVER THE 
COURSE OF 1-4 YEARS THROUGH SAVINGS ON YOUR ENERGY BILLS.

Fit energy saving light bulbs
Install thermostatic valves on your radiators 
Insulate your geyser 
Recycle your grey water e.g. bath water can be used to water plants
Replace your old fridge / freezer (if it is over 15 years old), with a new one with 
energy efficiency rating of "A" 

2.3TRAVEL LESS AND TRAVEL MORE 
CARBON FOOTPRINT FRIENDLY.

Car share to work or lift club to school.
Use the bus or a train rather than your car 
For short journeys either walk or cycle
Try to reduce the number of flights you take
See if your employer will allow you to work 
from home one day a week 
Next time you replace your car - check out diesel engines. 
When staying in a hotel - turn the lights and 
air-conditioning off when you leave your 
hotel room, and ask for your room towels to 
be washed every other day, rather than 
every day 

3 AS WELL AS YOUR PRIMARY CARBON
FOOTPRINT, THERE IS ALSO A
SECONDARY FOOTPRINT THAT YOU
CAUSE THROUGH YOUR BUYING
HABITS

Don't buy bottled water if your tap water is safe to drink 
Buy local fruit and vegetables, or even try growing your own 
Buy foods that are in season locally
Don't buy fresh fruit and vegetables which are out of season, they may have been 
flown in 
Reduce your consumption of meat
Try to only buy products made close to home (look out and avoid items that are 
made in the distant lands) 
Buy organic produce – safe traditional farming methods
Don't buy over packaged products 



The flatulence of cows is only a small portion of cows' methane release. Cows also burp 
methane, due to the physiology of their digestive systems.  In New Zealand cattle farmers 
are taxed for causing global warming.
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10. HOW DO COWS CONTRIBUTE TO GLOBAL WARMING?

A cow does on average release between 70 and 120 kg of Methane per year.
Methane is a greenhouse gas like carbon dioxide (CO2). But the negative effect
on the climate of Methane is 23 times higher than the effect of CO2. Therefore the
release of about 100 kg Methane per year for each cow is equivalent to about
2'300 kg CO2 per year. We cannot deny that farming has a major impact on global
warming. Since farming is basically serving the consumer's demand for food, we
should look at our nourishment. With increased prosperity, people are consuming
more meat and dairy products every year. The most important conclusion for us is:
Eat much less meat and dairy products. This is one of the most effective ways to
reduce our personal carbon footprint and to generally reduce our personal
negative impact on the environment.



TRUE OR FALSE (If false, correct the statement) 

1. Feathers and shells were used over the centuries as currencies in exchange for goods and services.
______________________________________________________________________________

2. To barter means to exchange goods & services for other goods & services.

________________________________________________________________________________

3. The gold & silver standard is when metals are used in exchange for goods and services.
________________________________________________________________________________

4. Before there were banks, gold was stored in treasures chests.
______________________________________________________________________________

5. The origin of bank notes is promissory notes.
________________________________________________________________________________

6. The bank notes obtained their value from the gold they presented.
______________________________________________________________________________

7. A  R 200 note can be exchanged for R 200’s worth of gold at the Reserve Bank –
______________________________________________________________________________

8. Ancient coins portray historical events and records of kings
______________________________________________________________________________

9. Bank notes and coins are issued by the Reserve Bank
______________________________________________________________________________

10. Bank notes and coins are manufactured by the banks
___________________________________________________________________________

11. 10c, 20c and R1 coins are legal bronze tender
___________________________________________________________________________

12. The 1c and 2c copper coins have been discontinued because supermarkets started rounding off to
the nearest 5c and we didn’t need them any more
______________________________________________________________________________

13. One of the reasons we use electronic banking is because it is safer than carrying money around
______________________________________________________________________________

14. ATM stands for “Automatic Transaction Machine”
_______________________________________________________________________________

15. PIN is the acronym for Personal Identity/ Identification Number
______________________________________________________________________________

16. A PIN number is a safety measure to verify that the user of the bank card, is the owner
______________________________________________________________________________

17. ATM cards are a form of paying cash for goods and services
______________________________________________________________________________

18. EFT is the acronym for Electronic Funds Transfer
______________________________________________________________________________

      

THE ECONOMY      

History of money, Urban & Rural/Rural challenges

NAME:

GRADE:
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TOTAL : 30 
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19. Point of Sale is when money is transferred from one account to another when a cash card is swiped
______________________________________________________________________________
20. Stop Orders and Debit Orders are generated to pay beneficiaries a certain amount on a specific
date every month
______________________________________________________________________________
21. Stop Orders are generated by the Customer
______________________________________________________________________________

22. Debit orders are generated by the Beneficiary
______________________________________________________________________________
23. An example of a traditional society are the Aborigines
______________________________________________________________________________
24. Colonisation and Apartheid threatened traditional societies in South Africa
______________________________________________________________________________
25. Traditional societies no longer exist in South Africa
______________________________________________________________________________

26. Ecotourism favours traditional societies as they are usually border townships
_________________________________________________________________________________
27. Traditional methods of making goods is a source of income for traditional societies
_________________________________________________________________________________
28. Rural societies have easy access to Financial Institutions
_________________________________________________________________________________
29. Rural Societies are mostly subsistence farmers
_________________________________________________________________________________
30. Urbanisation is the movement of people from the cities to rural areas
_________________________________________________________________________________



Across Down

3 A doctor is an example of a ___________
service

5 A person who creates goods or service to satisfy
a need

8 Households are both consumers and
_____________

15 These goods are abundant and do not command
a price e.g. ice in Antartica

1 These grants are a source of income from the Government
for the poor, elderly and disabled

2 Education is an example of a S______________ produced
and consumed by households

4 The Study of peoples' needs and the way in which these
needs are satisfied

6 An example of a non renewable resource
7 These services are provided by Government e.g. clinics

16 Secondary needs
17 The act of consuming goods and services

18 The cost of postponing or forfeiting the satisfaction     
        of one need or want over another
19 These are basic needs

  22 This need makes a person want to achieve
23 Households own B___________ that produce

goods and services
26 Lawyers provide a _________ service
28 Clothing is an example of _________ produced

and consumed by households
29 Excess goods and services once peoples' needs

have been met

9 These goods are used by companies to produce goods and
services

10 Insufficient goods and services to satisfy peoples' needs
11 Individual, group or family with a joint income who make

decisions on how to save/ spend the money
12 This is an unlawful means of income
13 Consumers determine ________ should be produced  

14  Another word for Semi- Finished goods e.g. steel piping
20  A monthly source of income (money)
21 This problem arises when one has to decided which need

to satisfy first
24 These goods are scarce and command a price
25 Goods are ________ meaning they can be touched
26 A person who uses a product or service to satisfy a need or

want
27 A means to meet ones's needs and desires

THE ECONOMY      

Needs & Wants, Goods and services 

NAME:

      GRADE:

DATE:

TOTAL : 30 
ASSESSMENT:   7 
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%
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_____/30
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TOTAL: 60 

ASSESSMENT:  8

DUE DATE: ____________________ 

CASE STUDY: Eco City, Ivory Park, Johannesburg. 

a) Research the Standard of Living of the people residing in Ivory Park prior to
Eco City Co-operative being formed.

b) Discuss how Eco city has successfully solved Environmental Problems and
Poverty.

c) Clarify how Eco City has made productive use of resources to promote a
healthy environment.

d) Sustainability – how will Eco City Sustain itself financially?
e) Conclusion – Your thoughts on how this form of co-operation impacts our

societies with regards to the environment, employment, safety and
security.

Present your work in the form of a poster. You start off with full marks! Your poster 
will be marked negatively. Check the criteria to make sure that you know what is 
required of you. 

CRITERIA MINUS 
MARKS 

1. The poster is smaller or larger than an A2 (4x A4). -1
2. The poster is not of a high enough standard to be

displayed
- 5

3. Information has been duplicated - 5
4. There are no illustrations -5
5. The headings are not clearly visible -5
6. The content is scanty and irrelevant -10
7. The learner cannot identify environmental problems -5
8. The learner is unable to prove productive use of

resources.
-5

9. The learner has neglected to explain the
sustainability of Eco City

-10

10. The learner has failed to recognise the significance
of poverty and standard of living.

-5

11. The learner’s conclusion does not address all the
requirements.

-4

Total deduction

The Economy 
Standard of Living 

 CASE STUDY 

NAME: __________________________ 

GRADE: ________________________ 

DATE: __________________________ 

ACTUAL MARK 
 % 

LEVEL 
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Topic: Eco City, Ivory Park, Johannesburg

https://www.youtube.com/watch?v=fT3rgbpwDO4

https://www.youtube.com/watch?v=LTncyb9FBNU

https://www.youtube.com/watch?v=vn0oba4IlQ4&t=105s

3:13

1:41

4:10

https://www.youtube.com/watch?v=fT3rgbpwDO4
https://www.youtube.com/watch?v=LTncyb9FBNU
https://www.youtube.com/watch?v=vn0oba4IlQ4&t=105s


GOVERNMENT

“Governments get their powers from the consent of the governed.”
 “Sir Thomas Jefferson”

Most countries hold elections for which candidates 
representing a number of parties are voted for by the 
citizens. The party that receives the most votes and 
therefore the most seats in Parliament is the ruling party.

1. GOVERNMENT OF NATIONAL UNITY

The South African government after the first democratic 
elections in 1994 was a Government of National Unity, 
consisting of members of the ANC (African National 
Congress), the NP (National Party) and the IFP (Inkhata 
Freedom Party)

The new Government of National Unity had to introduce 
programmes to fairly distribute government spending and 
redress social injustices of the Apartheid Government.

2. THE CONSTITUTION

In 1993 South Africa adopted an interim Constitution which 
outlined the framework upon which a final constitution 
would be based. In 1996, after two years of public 
consultation and debate, South Africa adopted its new 
Constitution, which came then into effect on 4 February 
1997.

The Constitution is the supreme or highest law of the land. It states that South Africa is a 
constitutional democracy - that is, the rules in the Constitution protect democratic 
principles. Everyone must act according to the Constitution, and all other laws must follow 
it (that is, no law may be made that disagrees with it). Not even the President can act 
against the Constitution. Everything that happens in South Africa may be tested against 
the Constitution to see whether it is constitutional or unconstitutional.

Constitutions contain the rules setting out how 
countries must be managed or governed. The 
South African Constitution has three main 
functions: 
it sets out the system of government; protects 
democratic principles and it protects the rights 
of people in South Africa.

3. THE CONSTITUTIONAL COURT

In terms of the 1996 constitution the 
Constitutional Court established in 1994 
continues to hold office. The court began its first sessions in February 1995. Since 
February 2004, Constitution Hill in Johannesburg has been the seat of the court. The court 
consists of eleven judges, headed by a Chief Justice and Deputy Chief Justice. Currently 
eight of the judges are men and three are women. Their duty is to uphold the law and the 
constitution, which they must apply impartially and without fear, favour or prejudice.
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ECONOMICALLY
(economy/business/money)

SOCIALLY
(people, sport, culture)

SA was not allowed to trade with other countries
and vice versa i.e. no imports or exports. 
Business were not exposed to international
markets. 

Sporting and cultural relations within the 
international community was not allowed.

Apartheid (to be kept apart) was the Government 
policy prior to 1994.

1. Black people were not treated the same or given
the same rights or opportunities.

2. Examples of inequalities experienced by the
above mentioned groups of people were:

• No vote for coloured people.
• 'Curfew' - people were  not allowed to be on the

streets after a certain time in the evenings.
• They had to carry a 'Dompass’ - type of identity

document.
• Not allowed to frequent entertainment facilities or

‘town’.
• Were not allowed to open a bank account.
• Could not apply for a loan.  Therefore very few

people owning cars.
• Were not allowed to own a home or registered

business.
• Inferior education called ‘Bantu’ education.  The

learners also received their lessons in Afrikaans.
• Limited or no access to municipal services such

as clean running water, electricity and refuse
removal.

• No access to tele-communication services in their
homes.

• Separate beaches and ablution facilities etc.
• Separate residential areas i.e. locations or

townships.

3. In sympathy for the black South Africans, the rest
of the world imposed sanctions against South Africa.

Sanctions affected South Africa in two ways:

South Africa was ISOLATED from the international community.

4. In 1994 South Africa became a true democracy when we had our first free and fair
elections. We have a multi-party government. Sanctions were lifted and South
Africa was welcomed back into the International Community. The government
enforced the 'Equity Bill' which forces companies to employ people who were
previously disadvantaged in the workplace i.e. Affirmative Action.

APARTHEID

“Dompass”
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RECONSTRUCTION AND DEVELOPMENT IN SOUTH AFRICA

1. ECONOMIC AND SOCIAL INEQUALITIES

Inequality means not equal. Economic and social inequality means that not all people 
have access to the same economic opportunities or the same social services. Before 
1994, the South African government’s policy was to treat people unequally. Over time this 
led to very large economic and social inequalities between people. It had a negative 
effect on many citizens and on economic growth in South Africa.

Today, the government and South African citizens are trying to overcome the inequalities of 
the past and create a country in which everyone has equal access to economic 
opportunities and social services.

2. RECONSTRUCTION AND DEVELOPMENT

One of the main programmes that the new government introduced in 1994 to tackle social 
and economic inequalities was the Reconstruction and Development Programme 
(RDP). The main aims of this RDP are:

2.1 Meeting basic needs e.g. safe running water, electricity, telecommunications, 
shelter, refuse removal, sewerage disposal

2.2 Developing our human resources e.g. quality education, basic adult education, 
learnership, community works programmes teaching building skills

2.3 Building the economy e.g. encouraging entrepreneurship, implementing of trade 
agreements and relationships, encouraging investments, sound economic policies.

2.4 Building democracy e.g. Bill of rights, freedom of speech/press, tolerance of 
minority groups, Affirmative Action, Black Economic Empowerment

Initially there was an RDP Office that was in charge of making sure that the RDP was 
implemented across the country. The RDP Office no longer exists, but the RDP still 
provides an overall framework that guides all the government’s policies and 
programmes.

3. WHO IS RESPONSIBLE FOR RECONSTRUCTION AND DEVELOPMENT?

All stakeholders need to participate in reconstruction and development in order for it to 
succeed. No single group of people or organisation can bring about reconstruction and 
development.

It is also up to every individual in South Africa to contribute to reconstruction and 
development. Our personal attitudes and actions are important and help to determine the 
future of the country. You may ask, 'How can my attitudes make a difference to the future 
of the country? I am just one person out of millions and millions!'  But a person who works 
hard at school or in their job, or helps someone in their community, or starts their own 
small business, or volunteers their services at a local NGO for a few hours a week, or even 
picks up a piece of litter in the street, is making an important contribution to reconstruction 
and development. It is not only government ministers and important business people who 
make a difference. All of us do.
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1. THE BUSINESS' ROLE IN RECONSTRUCTION AND DEVELOPMENT

Business in South Africa play an enormous role in the reconstruction and development of 
the country. Reconstruction and development would not be possible without economic 
growth, and the main ingredient of economic growth is successful, growing businesses.

Successful businesses employ people and pay salaries to enable people to meet their 
needs. Businesses also produce goods and services that people can buy to satisfy their 
needs.

Apart from their direct role in providing jobs and incomes, and producing goods and 
services, some businesses also play a role in reconstruction and development in the 
following areas:

• Human resource development e.g. learnerships for matrics
• Community development e.g. donating computers to schools
• Sport and cultural development e.g. sponsors

2. NON GOVERNMENTAL ORGANISATIONS

A Non-Government Organisation, or NGO, is an organisation which is not part of the 
government, but which is not a business either. NGOs do not aim to make a profit. 
They are organisations which are set up to help people or provide services.

South Africa has many NGOs which operate in many different areas. For example, there 
are NGOs which:

• provide literacy training for adults who never had the opportunity
to go to school

• work with farm workers to protect their rights and improve their
quality of life

• counsel children who have been abused
• campaign against violence against women
• protect the environment
• provide skills training for unemployed people
• work with communities to build houses
• work with communities to get back land that was taken

away from them by the apartheid government
• lobby for human rights
• provide legal services to people who cannot afford a lawyer
• protect the rights of animals

You can see from this list, which gives only a few examples, that NGOs play an important 
role in reconstruction and development. They often take on projects that neither the 
government nor the private sector is able to take on. Sometimes the government would 
like to be doing the work that NGOs are doing, but does not have enough money or 
enough staff to do so. NGOs supplement the efforts of government and business.

Most NGOs are funded by international aid schemes or by the business community. 

THE ROLE OF BUSINESS, NON GOVERNMENTAL ORGANISATIONS
AND GOVERNMENT  IN RECONSTRUCTION & DEVELOPMENT
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RURAL AND URBAN CHALLENGES
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ACTIVITY

With the aid of the collage on the previous page, discuss the 

challenges within rural communities with regards to the following:

1. Employment:
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
2. Transport:
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
3. Education:
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
4. Healthcare:
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
5. Basic services:
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________

With the aid of the collage, discuss the challenges faced by people who 
have migrated to urban areas. Formulate a possible solution for each 
challenge.
6. Employment:
_____________________________________________________________________________
_____________________________________________________________________________
Solution: ______________________________________________________________________
7. Safety and security:
______________________________________________________________________________
_____________________________________________________________________________
Solution:
_____________________________________________________________________________
8. Healthcare:
______________________________________________________________________________
_____________________________________________________________________________
Solution: ______________________________________________________________________
9. Housing:
______________________________________________________________________________
_____________________________________________________________________________
Solution:
___________________________________________________________________________________________________________________________________________________
10. Education:
______________________________________________________________________________
_____________________________________________________________________________
Solution:
_____________________________________________________________________________
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JOB OPPORTUNITIES - FORMAL AND INFORMAL BUSINESSES

1. Informal Businesses

1.1. Informal businesses are characterised by the following: 

 No written contracts of employment
 No medical aid or pension fund
 No unemployment insurance UIF
 No tax contributions

 Labour laws (Rights and Responsibilities) are not
relevant or enforceable

1.2. The growth of informal businesses are because 
of a number of reasons including: 

 Increased urbanisation of blacks (Migration due to hardships and
poverty)

 Slow pace of economic growth

 Incidence of jobless growth

 Decreased incidence of formal employment

 Costs and regulations involved in starting a formal
business

 Limited education and training opportunities

 Increasing demand for low cost goods and servicesAlmost 70% of people who start an informal business do so because they are 
unemployed and have no alternative source of income. 

These businesses are not VAT registered. Businesses only need to register for VAT 
if the business turnover exceeds R 1 000 000 turnover per annum. In 2013 more 
than 50% had a turnover of R1500 or less in the month and less than 10% of 
businesses made net profits of more than R6000.

According to Stats South Africa, in 2013 there were 1, 5 million people running an 
informal business, an increase from the 1, 1 million recorded in 2009. 

Informal businesses are predominantly run by black Africans, persons aged 35 – 44 
years, and those with lower levels of education. 

1.3. Examples of the different types of informal businesses 

o Personal services - hairdressing,
bookkeeping

o Manufacturing - carpentry, sewing
o Building, arts and crafts -

pottery, bricklaying, beadwork
o Entertainment and transport -

musicians, taxi services

These are also examples of formal businesses. 
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1.4. Advantages of informal businesses 

 Contributes to the South African economy.
 Reduces unemployment and poverty. Entrepreneurs are able to support

themselves.
 Easy to start, with no overheads or rent to pay.
 The entrepreneurs learn skills that they can use in the formal sector later on.

1.5. Disadvantages of informal trading 

 Pay no tax and the government loses out on revenue.
 No control. This can lead to illegal or unsafe activities.
 Suffer from a lack of financial support and access to markets,
 competition and consumer demands,
 skills shortages and
 not always sustainable
 Some businesses only grow to a point where they can afford to look after their

families; they don’t expand and create more jobs for others

1.6. Different informal businesses form associations to regulate the specific 
industry they are in. Some examples are: 

 South African Black Taxi Association (SABTA)
 African Builders Association (ABA)
 National Stokvels Association of South Africa (NASASA)

2. Formal Businesses

The total number of people employed by formal businesses recorded for the period 
October 2015 - December 2015, was 8.989-million.

ACTIVITY 1 

Give an example of a formal business in each of the industries. 

 Wholesale and retail trade e.g. _____________________________________

 Repair of motor vehicles/cycles e.g. ______________________________________

 Personal and household goods e.g. ___________________

 Hotels and restaurants industry e.g. _________________________________

 Financial and Insurance e.g. ___________________________________

 Real estate and business services industry e.g. ________________________

 Transport, storage e.g. _________________________________

 Communication industry e.g. ______________________________________

 Electricity and fuel e.g. ___________________________________________

 Construction and mining e.g.  _____________________________________
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Job losses reported for the same period include construction (10,000 jobs), the 
mining industry (6,000 jobs) and the manufacturing industry 31 0000 jobs. 

ACTIVITY 2 

List 5 advantages and disadvantages of owning a formal business. 

 ADVANTAGES  DISADVANTAGES 

ACTIVITY 3 

List goods/ services that are consumed by the following examples of formal and 
informal businesses. 

 CONSUME  PRODUCE  CONSUME  PRODUCE 

FORMAL BUSINESS INFORMAL BUSINESS

Bicycle RepairProduce Security
Products
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1.1 The formal trader  registers his business with the relevant authorities 
(depending on the form of ownership) as well as with the SARS (South African 
Receiver of Revenue) to whom he pays taxes on each transaction and on his 
profit.  The expenses of a formal trader are higher than an informal trader 
e.g.rent, telephone and water and electricity.  SPAR  is an example of a formal
trader as they have buyers that scout for the best products at the best prices
from manufacturers and wholesalers (assembling).  The goods are then stored
(storage) in large warehouses until SPAR outlets request stock.  The process
of getting the goods from the manufacturer to the wholesaler to the trader and
finally to the consumer, is called distribution.

1.2 An informal trader will buy goods in bulk from the market (assembling), 
repackage the goods into smaller quantities and sell the goods at a taxi rank 
(distribution).  If the trader does not sell all his goods he will have to find a 
place to store the goods till the next day.  (Storage).  An informal trader does 
not need a lot of money to start his business and he does not register the 
business either.  The informal trader does not include or charge VAT so the 
SARS does not benefit from the businesses transactions or profit.  He does 
however have to comply with the laws of the city e.g. not allowed to trade on 
pavements in front of shops.  This law protects the rights of the shop owners 
who are paying rent from unfair competition.  The sidewalks are not 
congested and the amount of litter is reduced.

 Advantages of Trading Informally  Disadvantages of Trading Informally 

 Advantages of Trading Formally  Disadvantages of Trading Formally 

4.1. Tabulate 5 advantages and disadvantages of the informal business

4.2. Tabulate 5  advantages and disadvantages of formal business

ACTIVITY 4
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 PRODUCER         
of Goods and Services

e.g.
________________

Service Provider
e. g
_______________

1. Formal Trader

2. Formal

3. Formal

4. Informal Trader
e.g
__________________

5. Informal Service
Provider
e.g.
___________________

6. Informal Manufacturer
e.g.
__________________

FORMAL / INFORMAL
      BUSINESS

Manufacturer
e.g.
________________

ACTIVITY 5

In order for businesses to produce goods and services, they have to make use of, or 
consume essential goods and services from other businesses e.g. A trader renting a property 
will hire the services of an Estate Agency. The business will make use of an internet service 
and telephone provider. The owner will buy shelving for display and storage purposes.

1. Complete the following table and give your own examples formal and informal traders.
Specify the goods or services they produce and the goods and services they consume.

          CONSUMER 
of Goods and Services

Telephone service,
Internet service, Cash Registers,
Shelving, Vehicle,
Estate Agent Service,
Banking, Insurance, Security

Trade perishable and 
non perishable food 
(Goods)

59



60

https://www.youtube.com/watch?v=8MduDxyUl2U

4:20

https://www.youtube.com/watch?v=XFK36SgHIpU

Topic: Informal traders

2:15

https://www.youtube.com/watch?v=8MduDxyUl2U
https://www.youtube.com/watch?v=XFK36SgHIpU


ASSETS 

Assets are items of economic value. Assets are owned by an individual or business. 
Assets can be divided into three groups: 

 Possessions (These are not consumables which get “used up” and need replacing)
 Cash
 Debtors

1. ASSETS - POSSESSIONS
In financial terms, possessions are assets. When you possess something it means you
own it.  Assets have value and are used for a long period of time. In order for an item to be
classified as an asset, one has to answer “yes” to all three of the following questions.

ACTIVITY 1

Analyse the following items to determine whether they are assets or not. Highlight the item that is not an asset. 

Item Is the item tangible 
– can I touch it?

Does the item have 
monetary value?   

Is the item usually 
in use for a period 
of no less than a 
year? 

e.g.
Cell phone

  Live Stock 

Stationery 
Broom 
(Equipment) 

  Gold Coin 

Pot (Equipment) 

Is the item tangible 
– can I touch it?

Does the item 
have 
monetary 
value? 

Is the item 
usually in 
use for a 
period of no 
less than a 
year? (Not consumable) 
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2. ASSETS - CASH

 2.1. Cash is money i.e. coins and notes. When deciding on a place to 
keep/store money, the following criteria must be taken into account:  

 Safety – Can it be lost, destroyed or stolen?
 Record keeping – is there evidence/proof (documents) that the

money exists and how it is being saved or spent?
 Interest – does the money earn interest (Grow)?

ACTIVITY 2

  (Highlight the most beneficial place to keep/store money) Indicate  , 

or              for each place where the cash is stored. 

Place Safety Record keeping Interest bearing 

e.g.

 Shoe box 

Tumble dryer 

Fridge 

Savings Account 

Home Safe 

Clothing 

Wallet 

Under mattress 

Bottle 
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2.2 ASSETS - CASH IN THE BUSINESS 

2.2.1 ASSET - BANK:The owner/s of an 
enterprise lend money to the business. 
This money is used to start a business 
and is called capital. The capital is 
deposited into the business BANK
account. Money is deposited and 
withdrawn from the business BANK 
account on a daily basis.  

Please note! Capital is not classified as an income for the business. 

Assets that are purchased with the capital amount are called capital goods e.g. 
Furniture, land and buildings, equipment, machinery, shelving and trucks. 

2.2.2 ASSET - CASH FLOAT: Everyday the cash register is started with a certain amount 
of money so that the teller can issue change if a customer needs it. This is called cash float 

2.2.3 ASSET - PETTY CASH: The Petty Cash box is where money is kept for small (petty) 
expenses of a business e.g. stamps and envelopes. A petty cash voucher has to be filled in 
and put into the box every time money is used from petty cash. See the 
voucher in the example 

3. ASSETS - DEBTORS

If someone owes you money, he/she is your debtor. Your debtor is 
classified as an asset. This money is owed to you and will be paid
back on agreed terms and conditions.      

3.1 Does anyone owe you money? ___________     
Who and how much? ______________________     
Are you charging him/her interest and how much? ____________ 
What is the total owed to you R ___________

3.2 Similarly, when a business sells goods e.g. clothing or a service e.g. garden service  but 
does not get payment immediately, the business is owed money i.e. there is a delay in 
payment. Whoever owes the business money is a Debtor. The debtor is an asset 

A cash register 

Petty Cash Box 
Cash Float 

Petty Cash 

DEBTOR
ASSETS (OWN) 
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LIABILITIES 

1. LIABILITIES - CREDITORS

The dictionary meaning for the word “liable” is legally responsible. Financially speaking, if 
you owe anyone money, you are legally responsible to pay the person back. The money you 
owe is a liability. The person we owe money to is a Creditor.     
1.1 Do you owe anyone money? How much are you liable for? _________________ Who is 
your creditor? _______________________ Do you have to pay interest and how much? 
________ Total owed by you R ______________ 

1.2  Similarly, when a business buys goods e.g.stock to trade with or makes use of a service 
e.g. telkom but does not make payment immediately, the business owes money because
there is a delay in payment. Whoever  the business owes money to is called a Creditor.
The creditor is a liability.

SUMMARY (Complete the grid) 

a) A business
________on credit.

The business is 
owed money  by the debtor 

    who is now an asset 
  (OWN) 

b) A business buys on
credit.

The business 
owes money 

to the  
______________ 

who is now a 
_________________ 

(OWE) 

Activity 2 

Describe three ways in which you can acquire liabilities? 

__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________ 

CREDITOR 
LIABILITY (OWE) 
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ACTIVITY 3

(Analyse the advertisement and complete the following grid) 

 

*Credit price includes interest and finance charges

3.1 What do you conclude/understand by your findings? 

_________________________________________________________________________
_________________________________________________________________________ 

3.2 If you bought any of the items on credit, who would your creditor be? _______________ 

3.3 How can you otherwise purchase the above assets without having to pay all the interest? 
_________________________________________________________________________ 

ITEM CASH PRICE 
TERMS: 

R ______    YEARS _____ 
CREDIT 
PRICE * 

SAVINGS IF 
BOUGHT CASH 

TV and stand 

Lounge suite 

Tumble dryer 

Bed 

R211 x 36 months Credit price R8 316* 
8

R268 x 36 months Credit price R9 648* 

R133 x 36 months Credit price R4 788* 

R344 x 36 months Credit price R12 348* 
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PERSONAL INCOME AND EXPENSES 

1.1 PERSONAL INCOME – MONEY COMING IN (PERSONAL BANK ACCOUNT) 
As the term suggests, income is money coming in. Money coming into your 
household is used to pay for all you needs and wants. There are many sources of 
income. Examples include salaries (paid monthly), wages (paid weekly), gifts, 
winnings, maintenance, social grants, pension, stokvel pay out, shares on 
investments, UIF etc.     A Loan is not an income but a liability 

A Stokvel ( See page 107 for website and TouTube 
links explaining Stokvels)

Stokvels or savings clubs are a good way for people 
to help motivate each other to save. Regular stokvel 
meetings have become a social highlight in many 
communities and members help and support one 
another. 

 A basic stokvel is simple to undertake. 

 There are usually twelve or more members (One for each month of the year), and
each member contributes a certain amount of cash each month. This can be
anything from R50 to R1, 000, depending on everyone’s income.

 Each month, it is a different member’s turn to receive the money. So, if you belong to
a stokvel with twelve members who each contribute R500 a month, then once a year
you will receive a R 6 000 payout. (Income)

 You are motivated to save because the other members will know if you haven’t paid
your contribution, and also because the regular meetings are a reminder of what you
will gain when it is your turn.

ACTIVITY 4 (Payslip)

1.1 What form of income is this? 
________________ 

1.2 How do you know? 
____________________________________ 
____________________________________ 

1.3 What does the employee do? 
____________________________________ 
____________________________________ 

1.4 What is the total number of hours  
Sarah worked?
____________________________________ 

1.5 What percentage more was she paid 
for overtime? 
____________________________________ 

1.6 If her UIF (Unemployment Insurance 
Fund) contribution at 1% is calculated once a 
month, what will her contribution be if she 
works the same amount of hours and 
overtime for four weeks?  

1.7 What is the current minimum wage 
per hour for a domestic worker?__________ 
___________
Show your calculation 
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1.2 PERSONAL EXPENSES – MONEY GOING OUT (PERSONAL BANK ACCOUNT) 
These include the household bills (expenses) we have to pay in order to live from day 
to day and from month to month e.g. groceries, telephone, water and electricity, fuel, 
entertainment, education, insurance, TV licence, medical etc. 

Payments made on/for assets and liabilities are not classified as 
expenses

ACTIVITY 5

Make a list of possible sources of income (3) and expenses (10) of households A and 
B 

            

A 

B

2.1 Which household has more disposable income and how do you know? 
_________________________________________________________________________ 

INCOME EXPENSES

INCOME
EXPENSES

__________________
__________________
__________________

__________________
__________________
__________________

_________________
_________________
_________________
_________________
_________________
_________________
_________________
_________________
_________________
_________________
_________________

_________________
_________________
_________________
_________________
_________________
_________________
_________________
_________________
_________________
_________________
_________________
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PERSONAL INCOME AND EXPENDITURE - SURPLUS AND DEFICIT 

A hot air balloon works on a very simple scientific principle. – Hot air rises. So in order to 
keep the hot air balloon in the air, heat is needed to warm up the air inside the balloon. If the 
heat supply is cut off, the warm air cools down and the balloon would fall.  

Similarly, that is the effect that income (hot air) and expenses (cold air) have on our 
finances. 

Income increases our financial standing, whilst expenses decrease it. The aim is to 
balance the two so we at least keep our balloon from crashing! In other words, our income 
must always be more or at least equal to our expenses. 

Formula for calculating personal surplus/deficit: 

INCOME – EXPENSES = SURPLUS/DEFICIT

Higher income than expenses = surplus  (Rands and cents) - financially stable. 
Higher expenses than income = deficit  (Rands and cents) - financially unstable. 

ACTIVITY 6

Calculate the surplus/deficit. Show a deficit amount by placing it within brackets e.g. (R 100) 

TOTAL INCOME TOTAL 
EXPENSES 

SURPLUS/DEFICIT 

a. e.g. R 12 000 R 13 400 (R 1 400) 
b. R 120 000 R111 000 
c. R 2 400 R 800 
d. R 65 000 R 67 344 
e. R 753 000 R 1000 000 
f. R 345 345 R 238 000 
g. R 61 001 R 24 034 
h. R 899 000 R 455 000 
i. R 45 500 R 21 800 
j. R 78 003 R108 010 

Payments made for assets (including savings) and liabilities are not classified 
as expenses 
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ACTIVITY 7

Tabulate the following income and expenses of the Sibande household and calculate 
whether they have a surplus or deficit at the end of the month of August 2018

Salary Mrs Sibande R 2 500, Salary Mr Sibande R 6 500, rent R 1200, cell phones R 300, 
school fees R 450, water and electricity R 250, transport (Taxi) R 1 200, groceries R1 500, 
household insurance R 200, clothing R 300, entertainment R 300. 

INCOME AND EXPENDITURE OF _______________________ FOR AUGUST 2018

INCOME EXPENSES 
DETAILS AMOUNT DETAILS AMOUNT 

e.g. Salary – Mrs Sibande 2 500, 00 Rent R 1 200, 00 

R R 
Surplus/deficit R ___________________ 

ACTIVITY 8

Tabulate the following income and expenses of the Meyer household and calculate whether they 
have a surplus or deficit at the end of the month of November 2018

Salary Mrs Meyer R 2 500, Salary Mr Meyer  R 7 500, cell phones R 700, school fees R 1 450, 
water and electricity R 750, Fuel R 2 000, groceries R 2 500, clothing R 500, 
entertainment R800, DSTV R 475, security  R 350, car insurance R 400,
household insurance R 300 

INCOME AND EXPENDITURE OF _______________________ FOR AUGUST 2018

INCOME EXPENSES 
DETAILS AMOUNT DETAILS AMOUNT 

R R 
Surplus/deficit R ___________________ 
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THE “NET WORTH” STATEMENT

Ones “net worth” simply means ones monetary value (rands and cents) at a specific given point 
in time.

To calculate your net worth you have to subtract your liabilities (What you owe) from your 
assets (what you own)

 Net worth = what you OWN - what you OWE

If you have a positive balance, you have more assets than liabilities i.e. positive net worth 
(surplus). If your figure is negative, you have more liabilities than assets i.e. a negative net 
worth (deficit).

Businesses regularly determine their financial position by drawing up a balance sheet. A 
balance sheet is the same as a statement of net worth. The balance sheet has been 
described as a “snapshot” or quick view of the businesses financial position at a specific given 
point in time.

It is also important for a family to evaluate their financial position at least once a year. When 
completing a statement of net worth one has to be honest about ones finances. A family would 
have to complete a statement of net worth when applying for a mortgage, credit card, car loan 
or any other financial aid. This is to ensure that they can afford the repayments.  A statement of 
net worth will also give them clues as to where they need to concentrate their financial efforts. 

Non current Assets: These assets are tangible i.e. you can touch them
E.g. Fixed property, machinery, vehicles, furniture, boats and planes, jewellery, furs,
antiques and aeroplanes

List your personal non current assets and their approximate resale value.

Current Assets: These assets are not as tangible. This includes cash on hand, cash value of 
policies, cash value of investments, cash value of retirement funds, cash value of shares, 
positive balances on bank accounts, any money owed by someone to you and savings.

List your personal current assets and their values.

Current Liability: Any debt owing which is payable within a year 
List your personal debtors and amounts owing (including interest) 
which are payable within a year from now.

Definitions
Net worth: Total value of a family's assets minus the total value of a family's 
liabilities. 
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ASSETS LIABILITIESR’s R’s

Non current Assets Current Liabilities

Current Assets Long term Liabilities

Total Assets Total Liabilities
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CASE STUDY

FINANCIAL LITERACY - 
PERSONAL SATEMENT OF NET WORTH

TOTAL: 30 

ASSESSMENT :   9 
DUE DATE: ___________________
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BUSINESS INCOME AND EXPENSES – PROFIT AND LOSS 

The aim of owning a business is to make a profit. The difference between the businesses 
income and expenses will determine whether the business has made a profit or a loss. 

1.1 BUSINESS INCOME – MONEY COMING IN (BUSINESS BANK ACCOUNT)
Businesses generate an income in the following ways: 

 Sales (Buying and selling of goods – Trading e.g. Pick N Pay)
 Current Income (Selling a service – Services rendered e.g. Hair dresser)
 Rent income (a business may rent out a part of the building) etc.

ACTIVITY 1
Analyse the advertisements and complete the table showing the income of the 
businesses: 

 

Activity 1 

1 

7 

2 

8 

6 

5 

4 

3 
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BUSINESS INCOME 

Business Name 
Trades 

or 
Renders a service 

Specific Product 
or 

Service 

Type of income -
Sales or  
Current Income 

1. 

2. 

3. 

4. 

5. 

6. 

7. 

8. 

1.2 BUSINESS EXPENSES- MONEY GOING OUT (BUSINESS BANK ACCOUNT)

To make money a business has to spend money. The day to day running of a business 
costs money. These costs are called expenses e.g. Telephone, fuel, salaries (Paid 
monthly), wages (paid weekly), stationery, insurance, water and electricity. 

If the income is higher than the expenses it will show a profit but if the expenses are 
higher than the income then the business has run at a loss  Formula for working out 
profit/Loss:     

INCOME – EXPENSES = PROFIT/LOSS

ACTIVITY 2

Complete the following table. (A loss will be indicated by the amount being placed within 

brackets). 

TOTAL INCOME TOTAL EXPENSES PROFIT/LOSS 
a. R 12 000 R 7 500 
b. R 135 000 R 25 500 
c. R 995 000 (R 16 555) 
d. R 235 700 (R 135 050) 
e. R 24 000 (R 17 200) 
f. R 675 870 R 450 400 
g. R 45 678 R 53 095 
h. R 6 650 R 2 782 
i. R 865 000 R 365 000 
j. R 78 000 (R 12 000) 
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INCOME

OWNERS 
EQUITY

EXPENSES
CURRENT 

LIABILITIES

CURRENT ASSETS

NON 
CURRENT 

LIABILITIES
NON 

CURRENT 
ASSETS

https://www.youtube.com/watch?v=Nwmz8Z9-uYE

Activity: Watch the Youtube video and identify every income, expenses, assets and liabilities 
of a business on the flashcards.
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EQUIPMENT 

EQUIPMENT 

EQUIPMENT 

CASH FLOAT EQUIPMENT 

DEBTORS CONTROL 

PETTY CASH 

BANK

Asset - 
Current/Non Current 

Asset - 
Current/Non Current 

Asset - 
Current/Non Current 

Asset - 
Current/Non Current 

Asset - 
Current/Non Current 

Asset - 
Current/Non Current 

Asset - 
Current/Non Current 

Asset - 
Current/Non Current 
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EQUIPMENT 

OFFICE FURNITURE EQUIPMENT 

VEHICLES/ MACHINERY 

EQUIPMENT 

FIXED DEPOSIT 

VEHICLES/ MACHINERY 

EQUIPMENT 

Asset - 
Current/Non Current 

Asset - 
Current/Non Current 

Asset - 
Current/Non Current 

Asset - 
Current/Non Current 

Asset - 
Current/Non Current 

Asset - 
Current/Non Current 

Asset - 
Current/Non Current 

Asset - 
Current/Non Current 
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VEHICLES EQUIPMENT 

OFFICE FURNITURE OFFICE FURNITURE 

REPAIRS AND 
MAINTENANCE

TELEPHONE 

Asset - 
Current/Non Current 

OFFICE FURNITURE 

Asset - 
Current/Non Current 

Asset - 
Current/Non Current 

Asset - 
Current/Non Current 

Income/ Expense Income/ Expense

Asset - 
Current/Non Current 

OFFICE 
FURNITURE 

Asset - 
Current/Non Current 
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WAGES 

STATIONERY 

STATIONERY 

POSTAGE 

STATIONERY

SALARIES 

STATIONERY 

DRAWINGS 

Income/ Expense/Drawings Income/ Expense

Income/ Expense/Asset Income/ Expense/Asset

Income/ Expense/Asset Income/ Expense/Asset

Income/ Expense/Asset Income/ Expense/Asset

-
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CURRENT INCOME 

STATIONERY 

CAPITAL 

RATES AND TAXES 

SHORT TERM LOAN 

EQUIPMENT EQUIPMENT 

Income/ Expense/Capital Income/ Expense/Asset

Asset - 
Current/Non Current 

Asset - 
Current/Non Current 

Income/ Expense/Asset Liability - Current/Non Current

Income/ Expense/Asset Income/ Expense/Asset

SALES COST OF SALES
KOSTE VAN VERKOPE

COST PRICE / KOSPRYS

Income/ Expense/Asset

Owners 
Equity

+ 
 -
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TRADING INVENTORY 

RAW MATERIALS MATERIAL COSTS 

PACKAGING MATERIAL 

COST OF SALES (Manufacturing Costs) 

EQUIPMENT 

FUEL 

*

Asset - 
Current/Non Current 

Income/ Expense/Asset Asset - 
Current/Non Current 

Asset - 
Current/Non Current 

Income/ Expense/Asset

Income/ Expense/Asset Income/ Expense/Asset

     COST OF SALES 

Income/ Expense/Asset
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REPAIRS AND MAINTENANCE 

VEHICLES 

LAND AND BUILDINGS 

MARKETING 

DONATIONS 

ELECTRICITY 

RENT INCOME 

EQUIPMENT 

Asset - 
Current/Non Current 

Asset - 
Current/Non Current 

Asset - 
Current/Non Current 

Income/ Expense/Asset

Income/ Expense/Asset Income/ Expense/Asset

Income/ Expense/Asset Income/ Expense/Asset
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CREDITORS CONTROL 

DISCOUNT ALLOWED DISCOUNT RECEIVED 

BANK OVERDRAFT

BANK CHARGES 
RENT EXPENSE 

MORTGAGE BOND 

MACHINERY 

Income/ Expense/Asset Income/ Expense/Asset

Liability - Current/Non Current Liability - Current/Non Current

Income/ Expense/Asset Income/ Expense/Asset

Liability - Current/Non CurrentAsset - 
Current/Non Current 
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BAD DEBTS BAD BEDTS RECOVERED 

INTEREST 
INCOME

INTEREST EXPENSE 

DEBTORS ALLOWANCE     CREDITORS ALLOWANCE

Income/ Expense/Asset Income/ Expense/Asset

Income/ Expense/Asset

Income/ Expense/Asset

Income/ Expense/Asset

Income/ Expense/Asset

MATERIAL COSTS 

Income/ Expense/Asset

COURIER / TRANSPORT 

Income/ Expense/Asset
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Do you own anything of value?   List your Assets. (Include the money owed to you)

   Current Assets: 

   Non Current Assets: 

THE ACCOUNTING EQUATION

Assets of a business are divided into two
categories namely:

a)  Non Current Assets eg. buildings, vehicles, equipment.
A Non Current  Asset is purchased by the business to be used for many years in the
process of generating an income.   Most non-current assets loose value
over  time and with use.  (   Depreciation)

b) Current assets eg. Bank, Cash Float,   Debtors
(people who owe the business money) and Trading Inventory.
Current Assets include: Cash in the Bank, Petty Cash, Cash Float, (money in the till)
and Assets that can be converted to cash in a short period of time e.g. Trading
Inventory being sold.

ASSETS ARE WHAT THE BUSINESS OWNS

2. OWNER’S EQUITY

     Owner’s Equity is the owner’s financial stake in the business. The owner lends
     money to the business (i.e. Capital) and draws money for personal use (i.e. Drawings)
     The two Owner’s Equity accounts are Capital and Drawings.

2.1   INCOME (money coming in). Income is therefore money generated by the
        activities of the business eg. selling goods/service and renting.
        Income would include:

- Sales
- Current income
- Rent income
- Discount received etc.

        Income increases the Owner’s Equity.

1. ASSETS

 Assets are possessions. These goods have monetary value.

T

T

T

T

T

T

The Accounting Equation

T

A O/E+L

(Own) (Owe)
Assets          =  Owner’s Equity             + Liabilities

Income
(Increase Owner’s Equity)

Expenses
(Decrease Owners Equity)

   Capital   Drawings
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Do you owe anyone money?  To whom and how much?

What are your personal expenses

List your source/s of income

3.  LIABILITIES - People, institutions to whom the business OWES money i.e. The
business takes possession of certain goods or is provided with  a service for which payment
is not made at the point of the transaction.  (Credit transaction). The person who the
business owes money to is called a    Creditor. Interest is paid on the amount owed.

Liabilities are further divided into two categories i.e.

Long term liabilities
e.g. Long Term Loan; Mortgage Bond etc.

Short term liabilities
e.g. Creditors, Bank Overdraft etc.

T

T

The main difference between the two is how long (payment period) the business has to
settle (pay in full) e.g. a Mortgage Bond is payable over 20 - 25 years (long term)
whereas Creditors usually want payment within 30 days from Statement (short term).

2.2.   EXPENSES are goods and services the business pays for in order to operate from
    day to day. (Money going out).

Expenses have no resale value e.g. telephone account. More examples of expenses
would include: x Cost of sales

x Stationery
x Salaries
x Packaging material
x Postage
x Licences
x Bank Charges
x Rent Expense
x Fuel

x Donations
x Wages
x Material costs
x Advertising
x Insurance
x Telephone

T

T

LIABILITIES  ARE WHAT THE BUSINESS OWES

T

Expenses decrease the Owner’s Equity.
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2. THE BUSINESS

2.1 The Capital is deposited into the 
business bank account.

2.2 Expenses of the business cause the 
Owner’s Equity to decrease.

2.3 Income of the business cause the 
Owner’s Equity to increase. 

T

OWNER’S EQUITY

1.5 When the owner draws money 
from the business account for 
personal use eg. dinner with 
friends, it is called    Drawings. 

1.6 Drawings decreases the 
Owner’s Equity.

1.7 The two Owner’s Equity 
Accounts are therefore:

• Capital - the account that
shows the capital (cash)
contributions/s made by the
owner.  Capital is not an
income

• Drawings -  the account used
to show any money drawn by
the owner from the business
for personal use.  Drawings is
not an expense

T

T

1. THE OWNER

The owner decides on a form 
of ownership eg. sole 
propriety,  Incorporation, 
company or franchise etc.

1.1 The owner lends money to the 
business.  This is called   Capital.

1.2 Therefore the owner has a 
financial stake in the business
and this is called    “Owner’s
Equity”.  (O/E)

1.3 The Capital can be increased at 
the owner’s will.

1.4 By increasing the Capital the 
Owner’s Equity also increases.
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ACTIVITY 1

1. Categorise the following accounts of a BUSINESS. Show with an x
ACCOUNT ASSET INCOME EXPENSES LIABILITIES 

e.g. Land and
 Buildings 

x 
Telephone bill 
Equipment 
Vehicles 
Salaries 
Loans 
Advertising 
Petty Cash 
Rent expense 
Creditors 
Bank 
Current income 
Rent Income 
Tyres to sell 
(Trading 
Inventory) 
Insurance 
Sales 
Debtors 
Licences 
Donations (paid) 
Electricity 
Fines 
Fuel 
Wages 
Stationery 
Repairs and 
maintenance 
Packaging 
Security 
Cash Float 

ACTIVITY 2

2.1 Refer to the flashcards on the next page. 
2.2 Colour the assets, income, expenses and liabilities with the colours 

indicated   
2.3  Cut out the flashcards and arrange them in the spaces provided 

COLOUR 

ASSET BLUE 

INCOME GREEN 

EXPENSE RED 

LIABILITY YELLOW 
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ASSETS INCOME EXPENSES LIABILITIES 

SECURITY CREDITORS LOANS RENT INCOME 
CURRENT 
INCOME 

PACKAGING DEBTORS SALES 
LAND AND 
BUILDINGS BANK 

REPAIRS AND 
MAINTENANCE LICENCES INSURANCE TELEPHONE 

STATIONERY DONATIONS ADVERTISING VEHICLES RENT EXPENSE 

WAGES ELECTRICITY PETTY CASH EQUIPMENT 
TRADING 

INVENTORY 

FUEL FINES CASH FLOAT SALARIES 
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ACTIVITY 3

Tabulate the following income and expenses and calculate whether 
“Claire’s Cards” has made a profit or a loss for June 2018.

Water and electricity R 200, wages R 500, rent expense R 700, 
Telephone R 300,  fuel  R 300, rent income R 1 500, salaries R 2 000, 
insurance R 300, sales R 12 000, stationery R 250, materials R 140, 
packaging R25 

INCOME AND EXPENDITURE OF _________________________ FOR JUNE 2018

R R 

The business made a profit/loss of R __________________ 

ACTIVITY 4

Tabulate the following income and expenses and calculate   whether 
“DJ Wade” has made a profit or a loss for December 2018

Internet R 350, wages R 700, telephone R 200, fuel  R 270, salaries 
R 2 050, insurance R 399, services rendered  R 22 000, stationery R 350, repairs and 
maintenance R 355, advertising R 325, DJ licence R 240, 00 

INCOME AND EXPENDITURE OF _________________________ FOR DECEMBER 2018

R R

The business made a profit/loss of R _______________ 

INCOME EXPENSES 
DETAILS AMOUNT DETAILS AMOUNT 

e.g. salaries 2 000, 00 

INCOME EXPENSES 
DETAILS AMOUNT DETAILS AMOUNT 
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